Agenda

Association Name
Meeting Date, Time and Location
All agenda items are to be notified to the Secretary or President two weeks before the meeting and, if required, accompanied by a written report, and a written proposed motion.
Our Parents and Citizens Association aims to improve the academic, social and emotional outcomes of students regardless of a student’s ability, race, gender, religion or socio economic status.
All members should remember to:
· Be punctual
· Be prepared
· Listen without interrupting
· Speak briefly
· Comment on the ideas not the person
1.
Welcome and previous minutes 
(7.00 pm)
1.1
Welcome and opening remarks (Chair)
1.2
Apologies (Chair)
1.3
Approval of Minutes – See Attachment 
1.4
Business Arising from Previous Minutes (Chair) - See Attachment 2
2.
PRIORITY BUSINESS

2.1
Item  (Presented by)
(7.15pm)
2.2 
Item (Presented by) – See Attachment 3 for background on this item
(7.20 pm)
3.
REPORTS
3.1
President’s Report - See Attachment 4
(8.30 pm)
3.2
Financial Reports (Treasurer)
(8.40pm) 
3.2.1
Finance Statements as of  <date>  – see Attachment 5 
3.3
Reports from Committees and Representatives
(8.50pm)

3.3.1 Canteen Committee 
3.4
Correspondence (see attachment 6)
4.
 OTHER BUSINESS (Chair) 
(9.15pm)
5.
CLOSE AND NEXT MEETING (Chair)
(9.20pm)
Attachments
1.
Minutes of previous meeting

2.
Actions from previous meeting

3.
Supporting document for item 2.2
4.
President’s report

5.
Balance Sheet, Profit and Loss Statement to 30 Nov

6.
Correspondence

