Minutes of Association Name 

2025 ANNUAL GENERAL MEETING

Meeting Date, Time and Location

Present: (list attendees)
Apologies: (list apologies)

Welcome and opening remarks (Chair) 
The meeting was opened by <the chair> at <time> and they thanked everyone for attending.

Confirmation of minutes of previous AGM, 24 February 2025
<name> moved that the minutes of 24 Feb, 2025, be approved as an accurate record of that meeting. Seconded by <name>.  CARRIED.

President’s Annual Report

<president name> referred to their annual report and pointed out the achievements of the P&C last year and thanked all involved.

Treasurer’s Report including Financial Statements and Auditor’s Report (includes canteen accounts)
<Treasurer name> presented the audited annual financial statements and auditor’s report. He/She noted <these things>. <any questions asked about the reports and response from treasurer>. <Name> moved that the Audited Financial Statement be accepted by the meeting. Seconded by <name>. 
CARRIED
Appointment of Auditor
<name> moved that Ms Jan Smith of GoodSums Chartered Accountants be appointed as the auditor for the financial year 2020. Seconded by <name>. 
CARRIED
Election of Returning Officer
<name> moved that <Principal> be appointed Returning Officer for the following elections. Seconded by <name>. 
CARRIED
At this point the President stepped down as the Chair, which was taken by the returning officer
Election of volunteers to committee positions

President
<someone> was nominated for the position of President by <name>. Seconded by <name>. As there was only one nomination, <that someone> was declared as elected President for the next year.

Vice President 
<someone> was nominated for the position of vice-president by <name>. Seconded by <name>. 

<someone else> was also nominated for vice-president. Seconded by <name>

The two nominees left the room and the returning officer asked for a vote by show of hands. The vote was cast and the returning officer declared <this person> elected as vice-president.

Secretary <etc>

Treasurer <etc>

Assistant Treasurer (if applicable)

Council Delegate 

Public Officer
Canteen Chair (if applicable)

Preschool Representative (if applicable)
Other Business will be covered in the General Meeting following the AGM

The president closed the AGM at <time>
